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Merging two or more course sections in WebAccess

Q. I have two sections of my course but I only want to maintain one course shell for all my students. How can I do that in WebAccess?

If you are teaching several sections of the same course you may notice that you will have several course shells. Example:

ACTG - 100 - 31604 - Accounting - Fall 2009 

ACTG - 100 - 31605 - Accounting - Fall 2009

ACTG - 100 - 34543 - Accounting - Fall 2009 

To use one course shell for all sections of a course requires a few steps in WebAccess.

Note: if you merge your section before the last day to add, students registering for your class after will not automatically be added to your WebAccess site as they enroll in WebSMART. You will have to add new students to your course shell manually. So, don't merge your course sections before registration ends!

( Login 

PC - Use Internet Explorer; Mac - Use Firefox.

1.  Go to  http://smccd.mrooms.net/ 

2.  Log in using your G number and 6-digit birth date. 

( Select a Course
Select the largest section of the course you will merge (to take advantage of the largest class list.)  

( Admin: Settings     
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From Admin Block, select Settings.
In the Full name field, remove just the CRN number.

Example:

ACTG - 100 - [31604] - Accounting - Fall 2009
Would be renamed:

ACTG - 100 - Accounting - Fall 2009  

(  Assign Roles: Students 

In Admin Block, click on Assign Roles.
Then click on the Student link.
(  Add Students
After clicking on the Student link, add students enrolled in your 
other sections to your merged course, one by one.

Here's how:
1. In the lower right side search field, enter a student name and 
click the Search button.

2. When the student's name comes up, select it. 

3. Click the left-arrow (in the center column) to move the name from the search list box into the enrolled list box on the left.
4. Repeat the process for each student you want to merge into new combined site.
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Done! Now all students in your merged class can access all activities, docs, etc.

Remember: if you merge your section before registration ends, students registering after you do so will not automatically be added to your course as they enroll in WebSMART. You will have to add new students to your course shell manually. 
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