Cañada College

WEBSMART

Positive Attendance Worksheet for Faculty

Please use this worksheet as a resource to calculate total hours of attendance for each student.  Some courses have one or MORE methods of instruction: lecture, lab and/or by arrangement lab.  When you log in to WebSmart and click on "Enter Final Grades and Positive Attendance Hours", you will be able to see the different methods your course may have (see below for sample). 
For each of the students enrolled in your class (even if they have already dropped), calculate the number of hours attended for each method of instruction as indicated below.  Add the totals and enter the GRAND TOTAL number of hours on your final grade class list in WebSmart.
[image: image1.png]Title: Pre-algebra
Course: MATH811- AA
CRN: 81383

Method of Attendance: Positive attendance
Students Registered: 33

@@ **Total Contact Hours may include the fallowing: Lecture, Lab, by arrangement lab,

(Usually "B1, B2" sessions ), etc

Meth. of Inst. Session # Mtgs. Hrs./ Mtg. Total Hrs.|
Lecture and/or Discussion Al 2 1.50 48.00
Laboratory/StudiofActivty  B1 17 200 34.00

[Total Contact Hours 82.00
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If you have any questions, please call Maria Lara at 306-3122 or Ruth Miller at 306-3125.






















