CTL Informational
Downloading Classlists Using WebSmart

1. Open your browser and go to https://websmart.smccd.edu
2. Login to WebSMART. Enter your User ID (“G” or SS numbers only) and   
    PIN number (6 digit birth date —mmddyy, numbers only). Click "Login."
3. Select: Faculty Services
4. Select: Step 1: Semester Selection

5. Select Term and Submit Term

6. Select: Step 2: Course Selection

7. Select CRN and Submit CRN

8. Select: Detailed Class List (in WebSmart's Step 3*) for a single-class list of student  

 names and IDs.
9. Click on the Gradekeeper button and “Save” to the desktop.* 

* PC Users: Those using Internet Explorer with Service Patch 2 may experience either or both of the following after clicking the Gradekeeper Download button in WebSmart: 

–– Student names open in a browser window, but when the user tries to "File > Save   
     As" a message says "This page may not save properly as a web page." 


The Fix:

1) Click “Yes” when asked if you want to continue with the save.

2) Save As, renaming the file your class name, but don't change file type.

3) Import file into Gradekeeper. 

–– Classlist downloads as a straight line of student names and IDs, not columned. 
     

The Fix: Don't worry about it; it will import fine into Gradekeeper as is.


Or, save the file to the desktop; then open the file from within MSWord. It should open properly columned. “Save (this file) As” a ".txt" file to your desktop.
That's it! Now you’ll be able to import your file into Gradekeeper!
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